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RPL Self-Evaluation form
Work Health and Safety 


To prepare yourself for the RPL process we have developed this RPL self-evaluation which will assist you. The more ticks you get across each area the more likely you are to be able to RPL one or more of your units.

Please note you will need to ensure that you unit selection meets the requirements of the qualification:
BSB41419 - Certificate IV in Work Health and Safety (Release 2)
BSB51319 - Diploma of Work Health and Safety (Release 3)

General business units may also be required to ensure a full qualification.

	[bookmark: _Hlk19626505][bookmark: _Hlk17994764]
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	Total score

	[bookmark: _Hlk18481465]Foundation skills
	

	I can draft and develop documents using appropriate format and language for context
	
	
	

	I can interpret and analyse written information from a range of sources
	
	
	

	I can read, interpret, communicate and abide by organisational policies and procedures
	
	
	

	I can actively reinforce own knowledge and skills by training, coaching or mentoring others

	
	
	

	
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	Total score

	I can interpret and comprehend mathematical information in my workplace.
	
	
	

	I have oral communication skills to speak with internal and external stakeholders
	
	
	

	I use active listening and questioning to seek information and confirm understanding
	
	
	

	I can interact and communicate with internal and external stakeholders to confirm requirements, seek guidance and share information
	
	
	

	I can build trust and positive working relationships and to show respect for the opinions and values of others
	
	
	

	I have the ability to engage, collaborate and motivate others 
	
	
	

	I can use digital applications to access, organise, integrate and share relevant information in effective ways.


	
	
	

	
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	Total score

	I can plan, organise and implement complex tasks required to achieve required outcomes.

	
	
	

	I can anticipate potential problems and implements contingency plans as soon as warning signs are recognised
	
	
	

	I can use analytical processes to evaluate options, and aid in problem-solving and decision-making
	
	
	

	I can use formal and informal processes to monitor the implementation of decisions and reflect on outcomes
	
	
	

	I understand the legal and ethical responsibilities of my role
	
	
	

	TOTAL SCORES
	
	
	




[bookmark: _Toc60757694]BSBWHS412 Assist with workplace compliance with WHS laws
This unit describes the skills and knowledge required to assist with establishing and maintaining workplace compliance with work health and safety (WHS) laws. It includes identifying applicable WHS laws, duties, rights and obligations, and the necessary actions to ensure WHS compliance in the workplace.
It also includes assisting with providing advice about the legislative duties, rights and obligations of individuals and parties prescribed in WHS laws and those of WHS regulators. The unit applies to those working in a broad range of WHS roles across all industries.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have assisted in establishing workplace compliance with work health and safety (WHS) laws in relation to at least two different compliance matters.
	
	
	
	
	

	I have identified current WHS legal requirements in my workplace and provided current advice to stakeholders.
	
	
	
	
	

	I have assessed, monitored and maintained a system of workplace WHS legislative compliance including assisting with training needs, updating or modifying policies and procedures and reporting.
	
	
	
	
	

	I have made recommendations for implementing workplace changes to ensure WHS compliance.
	
	
	
	
	




[bookmark: _Toc60757695]BSBWHS413 Contribute to implementation and maintenance of WHS consultation and participation processes

This unit describes the skills and knowledge required to contribute to implementing and maintaining work health and safety (WHS) consultation and participation as prescribed in legislation. It also covers contributing to communicating relevant information, identifying feedback opportunities, and improving consultation and participation. The unit applies to those working in a broad range of WHS roles across all industries.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have implemented and maintained WHS consultation and participation processes in a workplace.
	
	
	
	
	

	I have communicated and provided information about the WHS consultative arrangements to stakeholders.
	
	
	
	
	

	I have actively participated in making improvements to  WHS consultative arrangements.
	
	
	
	
	

	I have sought feedback from stakeholders about the workplace WHS consultation and participation processes and documented the outcomes of that feedback.
	
	
	
	
	

	I have contributed to developing, implementing and evaluating WHS consultative arrangements and feedback processes.
	
	
	
	
	



[bookmark: _Toc60757696]BSBWHS414 Contribute to WHS risk management

This unit describes the skills and knowledge required to contribute to WHS risk management, which includes the processes for identifying work health and safety (WHS) hazards and assessing and controlling the risk relating to those identified hazards. It involves contributing to the development, implementation and evaluation of risk controls according to legislative and organisational requirements. 

The unit applies to those working in a broad range of roles across all industries. WHS hazard identification and risk control processes are those defined in written workplace procedures.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have identified WHS hazards, applied appropriate controls and evaluated the effectiveness of those controls in a workplace.
	
	
	
	
	

	Using both internal and external data and information I have determined the nature and scope of workplace hazards and implemented appropriate risk assessment and controls.
	
	
	
	
	

	I have provided advice to stakeholders in regard to workplace hazard identification, risk assessment and control.
	
	
	
	
	

	I have documented plans for monitoring the effectiveness of risk controls and have presented and effectively communicated that plan to stakeholders.
	
	
	
	
	



[bookmark: _Toc60757697]BSBWHS415 Contribute to implementing WHS management systems

This unit describes the skills and knowledge required to contribute to implementing a plan for a work health and safety management system (WHSMS) that applies to own role. The unit applies to individuals with responsibilities for contributing to the implementation of an organisation’s WHSMS as part of their work health and safety (WHS) responsibilities in a range of industry and workplace contexts.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have contributed to planning the implementation of a WHSMS including return to work and injury management procedures.
	
	
	
	
	

	I have contributed to implementing the plan and reporting on and reviewing its effectiveness.
	
	
	
	
	

	I have made recommendations for improving or adjusting the implementation plan for the WHSMS.
	
	
	
	
	

	I have effectively communicated the WHSMS implementation plan and relevant policies and procedures to stakeholders.
	
	
	
	
	



[bookmark: _Toc60757698]BSBWHS416 Contribute to workplace incident response

This unit describes the skills and knowledge required to assist with actions and activities performed in response to workplace incidents according to work health and safety (WHS) legislative and organisational requirements. The unit applies to those who contribute to workplace incident responses by undertaking a varied range of activities in a structured and familiar work environment as defined in written procedures. It applies to people who work in a broad range of WHS roles across all industries.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have prepared and communicated the requirements for responding to workplace incidents to others.
	
	
	
	
	

	I have responded to and investigated workplace incidents on at least two occasions including collecting relevant information, preparing reports, seeking approval for recommendations and communicating actions to stakeholders.
	
	
	
	
	



[bookmark: _Toc60757699]BSBWHS419 Contribute to implementing WHS monitoring processes

This unit describes the skills and knowledge required to contribute to monitoring a range of physical agents and conditions relating to work health and safety (WHS) in the workplace. It involves the use of a range of measuring devices to collect, interpret and report on workplace information and data in relation to those physical agents and conditions. The unit applies to those working in a broad range of WHS roles across all industries.

The unit does not extend to hazard identification, risk assessment or developing risk controls based on the outcomes of monitoring, which are covered in BSBWHS414 Contribute to WHS risk management. This unit does not qualify individuals to perform duties as a registered officer under any legislation.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have monitored at least three different physical agents or conditions relating to WHS.
	
	
	
	
	

	I have contributed to the selection of appropriate measuring devices and the WHS regulatory requirements and standards that apply to monitoring the agent/condition.
	
	
	
	
	

	I have determined suitable sampling processes and developed a sampling plan.
	
	
	
	
	

	I have inspected the work area and consulted with workers about the agent/condition being monitored.
	
	
	
	
	

	I have assisted with arranging calibration of monitoring equipment and used the equipment to undertake the sampling.
	
	
	
	
	

	I have recorded the results of the sampling process and assisted with the interpretation and evaluation of those results. 
	
	
	
	
	



[bookmark: _Toc60757700]BSBWHS417 Assist with managing WHS implications of return to work 

This unit describes the skills and knowledge required to assist with managing the WHS implications of activities that facilitate an injured worker’s return to work. It involves identifying those with roles, duties, rights and responsibilities for return to-work, as well as assisting in preparing, implementing and evaluating the return to work.

The unit applies to those in an organisation who assist with the WHS implications of return-to-work activities. In many organisations, this role will be performed alongside others from within the organisation or external parties, including those working in human resources, workers’ compensation, workplace rehabilitation, other professional and administrative capacities, and other roles relating to return to work.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have developed return to work objectives and identified any job redesign or alternative duties in consultation with medical professionals.
	
	
	
	
	

	I have provided guidance and support to stakeholders during the return to work process.
	
	
	
	
	

	I have assessed the work environment for injured workers for potential hazards and associated risks.
	
	
	
	
	

	I have monitored and evaluated the return to work process for an injured employee and ensured regular communication and feedback with stakeholders.
	
	
	
	
	

	I have taken action to address any WHS hazards or non compliances in the workplace to ensure a smooth return to work process for injured workers.
	
	
	
	
	

	I have evaluated the return to work process and made recommendations for improvements.
	
	
	
	
	



[bookmark: _Toc19790649][bookmark: _Toc60757701]BSBWHS513 Lead WHS risk management
This unit describes the skills and knowledge required to lead the management of work health and safety (WHS) risks in an organisation. 

The unit includes facilitating the identification of hazards and potential hazards, leading the assessment of associated risks, selecting and implementing suitable risk controls, and evaluating the overall effectiveness of the organisational WHS risk management process. It involves communicating with stakeholders throughout the process. 

The unit applies to those in an organisation who provide specialised knowledge and guidance to a range of personnel when leading the management of WHS risks.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	[bookmark: _Hlk18489939]I have planned, implemented and evaluated a systematic process for managing work health and safety (WHS) risk in a work area.
	
	
	
	
	

	I have identified and reviewed internal and external sources of WHS information and data, including legislation, that apply to risk management processes.
	
	
	
	
	

	I have identified duty holders, individuals and/or parties to consult with and participate in risk management processes and communicated their roles and responsibilities that impact on risk management, according to organisational and legislative requirements.




	
	
	
	
	

	I have reviewed WHS risk-management process according to established scope and key performance indicators.
	
	
	
	
	

	I have consulted effectively with required stakeholders using appropriate interpersonal communication skills.
	
	
	
	
	

	I have identified, documented, communicated and implemented suitable risk controls according to organisation’s WHS management system (WHSMS) and WHS information system (WHSIS)
	
	
	
	
	

	I have reviewed the effectiveness of implemented risk management processes according to the organisation’s WHSMS and legislative requirements, along with modifying and documenting processes and communicating the evaluation findings to relevant stakeholders.
	
	
	
	
	




[bookmark: _Toc60757702]BSBWHS515 Lead initial response to and investigate WHS incidents
This unit describes the skills and knowledge required to lead the initial response to work health and safety (WHS) incidents. The unit also includes planning, conducting and reporting on investigations of WHS incidents that have resulted in, or have the potential to result in, injury or damage. This may include accessing specialist expertise. 

The unit applies to those who work in a range of WHS roles across all industries, and apply a substantial knowledge base and well-developed skills in a wide variety of WHS contexts. It does not apply to those undertaking an investigation in order to provide legal advice or prepare for legal proceedings.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have led and coordinated the initial response to a work health and safety (WHS) incident that complies with legislative and organisational requirements.
	
	
	
	
	

	I have developed and resourced an incident investigation plan.
	
	
	
	
	

	I have identified, addressed and documented potential barriers to investigations according to organisational requirements.
	
	
	
	
	

	I have inspected incident site, equipment and other evidence according to investigation plan.
	
	
	
	
	

	I have briefed an  investigation team on investigation requirements and incident causation model. 
	
	
	
	
	

	I have constructed and documented a timeline of events leading up to incident
	
	
	
	
	

	I have prepared and communicated incident investigation reports that addresses immediate and underlying causes of incident and recommended practical prevention measures, according to organisational and WHS legislative requirements.
	
	
	
	
	




[bookmark: _Toc60757703]BSBWHS516 Contribute to developing, implementing and maintaining an organisation’s WHS management system
This unit describes the skills and knowledge required to contribute to the development, implementation and maintenance of elements of a work health and safety management system (WHSMS). WHSMSs support organisations in systematically managing work health and safety (WHS) in the workplace. WHSMSs consist of a documented set of plans, actions and procedures that target improvements. 

The unit applies to those with organisational responsibilities for contributing to tasks in relation to elements of a WHSMS appropriate to the nature and scale of the organisation and its WHS risks. These people will have supervisory responsibilities, work in a range of WHS roles across all industries, and apply a substantial knowledge base and well-developed skills in a wide variety of WHS contexts.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have contributed to developing, implementing, reviewing and improving a work health and safety management system (WHSMS) for an organisation.
	
	
	
	
	

	I have communicated and explained the WHSMS and associated implementation plan to others to facilitate their contribution and ensure their commitment to the system.
	
	
	
	
	

	I have identified and addressed potential barriers to WHSMS implementation according to organisational policies and procedures.
	
	
	
	
	

	I have communicated the requirements for measuring and evaluating WHSMS performance to required personnel according to organisational requirements.
	
	
	
	
	

	I have facilitated the consultation of stakeholders in measuring and evaluating WHSMS performance and evaluated and documented performance outcomes.
	
	
	
	
	

	I have documented recommendations for improvements to an organisations WHSMS and distributed the recommendations and amendments as required.
	
	
	
	
	



[bookmark: _Toc60757704]BSBWHS519 Lead the development and use of WHS risk management tools

This unit describes the skills and knowledge required to lead the development and use of work health and safety (WHS) risk management tools. The unit applies to those responsible for managing hazards in the workplace whose role requires them to provide leadership in WHS risk management.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have selected and developed WHS risk management tools for a workplace.
	
	
	
	
	

	I have facilitated logistical arrangements to the point of completion, collated, analysed and communicated results and findings of WHS risk management tools
	
	
	
	
	

	I have developed and conducted required training for personnel who will use risk management tools.
	
	
	
	
	

	I have collected, collated and analysed information which I have collected in regard to the use of WHS risk management tools.
	
	
	
	
	

	I have reviewed the usefulness and usability of risk management tools and modified or replaced tools based on the outcomes of the review.
	
	
	
	
	



[bookmark: _Toc60757705]BSBWHS522 Manage WHS consultation and participation processes
This unit describes the skills and knowledge required to manage the identification, review, development, implementation and evaluation of consultation and participation processes as an integral part of managing work health and safety (WHS). 

The unit applies to those responsible for facilitating consultation about and participation in WHS management and decision-making across the organisation. These people work in a range of WHS roles across all industries, and apply a substantial knowledge base and well-developed skills in a wide variety of WHS contexts.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have managed effective work health and safety (WHS) consultation and participation processes in consultation with others for at least one WHS consultation and participation issue.
	
	
	
	
	

	I have developed an action plan with positive performance indicators.
	
	
	
	
	

	I have reviewed the effectiveness of an existing WHS consultation and participation process and consulted with other to recommend improvements.
	
	
	
	
	

	I have identified and documented gaps and areas for improving consultation and participation processes.
	
	
	
	
	

	I have planned how improvements will be implemented and identify resourcing requirements, roles and responsibilities, and training needs required for implementation.
	
	
	
	
	

	I have provided advice and support to required personnel during implementation according to organisational procedures.
	
	
	
	
	

	I have documented and communicated outcomes of monitoring and evaluation to required personnel according to organisational policies and procedures.
	
	
	
	
	



[bookmark: _Toc60757706]BSBWHS517 Contribute to managing a WHS information system
This unit describes the skills and knowledge required to contribute to managing a work health and safety information system (WHSIS) that supports the effective management of WHS. It involves accessing, collecting and analysing WHS information and data; evaluating the effectiveness of the WHSIS and contributing to improving the management of WHS; and communicating the change. 

The unit applies to those who contribute to managing a WHSIS. These people work in a range of WHS roles across all industries, and apply a substantial knowledge base and well-developed skills in a wide variety of WHS contexts. Individuals will apply skills and knowledge to enable them to manage information and data management processes, including analysis of the data. They are not required to design the actual information system or process.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have collected, analysed, recorded and stored a set of work health and safety (WHS) information and data.
	
	
	
	
	

	I have provided advice and support on the operation of a WHS information system (WHSIS) to at least three different system users, and actioned their identified training needs.
	
	
	
	
	

	I have used the WHSIS to generate at least one report to an external body within required timeframes.
	
	
	
	
	

	I have contributed to identifying and implementing an improvement measure for a WHSIS based on analysis of information and data, and communicated measures to required personnel according to WHS legislative and organisational requirements.
	
	
	
	
	

	I have reviewed and analysed the accuracy, currency and relevance of WHS information and data in consultation with users.
	
	
	
	
	



[bookmark: _Toc60757707]BSBWHS520 Manage implementation of emergency procedures
This unit describes the skills and knowledge required to implement initial response procedures for emergencies. Its focus is on the implementation of procedures already developed for short-term emergency responses. It assumes that expert advice will be available in identifying potential emergencies and in formulating response plans. 

The unit applies to those with supervisory responsibilities for managing work health and safety (WHS) in the workplace who contribute to the implementation of procedures for responding to emergencies. These people work in a range of WHS roles across all industries, and apply a substantial knowledge base and well-developed skills in a wide variety of WHS contexts.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have managed the planning, implementation and review of initial response procedures for at least two different emergencies
	
	
	
	
	

	I have identified and prioritised causes and options for initial response to contain or limit potential emergencies and their impact and
liaised with specialist advisers, emergency services and/or specialist response teams as required.
	
	
	
	
	

	I have documented and communicated actions required for a range of major types of emergency, taking account of standards, current industry practice, specialist advice and input by emergency services and/or specialist response teams.
	
	
	
	
	

	I have developed a risk register to identify potential emergencies and their possible causes.
	
	
	
	
	

	I have ensured that emergency equipment is checked for serviceability, accessibility, cleanliness and correct location.
	
	
	
	
	

	I have monitored initial response for effectiveness, efficiency and timeliness in consultation with stakeholders and, specialist advisers and agencies as required.
	
	
	
	
	

	I have documented results of response monitoring and promptly reported to appropriate persons and identified areas for organisational and personal improvement making recommendations based on analysis of response
	
	
	
	
	

	I have managed post emergency activities include identifying and providing support to other personnel involved in second response phase.
	
	
	
	
	

	I have facilitated a debriefing process.
	
	
	
	
	




[bookmark: _Toc60757708]BSBWHS514 Manage WHS compliance of contractors

This unit describes the skills and knowledge required to lead and coordinate organisational arrangements for managing the work health and safety (WHS) compliance of contractors. It involves determining the WHS legislative and organisational requirements applicable to contractors, and managing compliance of contractors. 

The unit applies to those in managerial positions overseeing functions within organisations across all industries that are supplied with services by contractors, including labour hire and temporary workers, cleaning, catering, security, maintenance, repairs, installations and alterations, and major contracts and projects, as relevant to the organisation. This includes casual and volunteer workers. It does not cover visitors, or outworkers or suppliers of goods, materials or products to workplaces.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have managed the work health and safety (WHS) compliance of at least two different contractors, each providing different services.
	
	
	
	
	

	I have established, documented and communicated WHS requirements and key performance indicators in relation to contractors.
	
	
	
	
	

	I have reviewed the services being provided by contractors and identified, investigated and documented contractor non-compliance with WHS requirements and WHS KPIs
	
	
	
	
	

	I have discussed and agreed with contractor required response in relation to identified non-compliance and documented agreed response according to organisational policies and procedures.
	
	
	
	
	

	I have made necessary adjustments to organisation-specific WHS requirements and guidance that relate to contractor services and sought feedback on revised WHS requirements and guidance.
	
	
	
	
	

	I have documented and distributed updated contractor WHS requirements to stakeholders.
	
	
	
	
	



[bookmark: _Toc60757709]BSBWHS412 Assist with workplace compliance with WHS laws

This unit describes the skills and knowledge required to assist with establishing and maintaining workplace compliance with work health and safety (WHS) laws. It includes identifying applicable WHS laws, duties, rights and obligations, and the necessary actions to ensure WHS compliance in the workplace. 

It also includes assisting with providing advice about the legislative duties, rights and obligations of individuals and parties prescribed in WHS laws and those of WHS regulators. The unit applies to those working in a broad range of WHS roles across all industries.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have accessed and analysed WHS laws and related documentation. 
	
	
	
	
	

	I have provided others advice and assistance relating to WHS compliance.
	
	
	
	
	

	I have undertaken WHS skills analysis of a work team and provided training.
	
	
	
	
	

	I have assisted with assessments and monitoring of WHS compliance in an organisation.
	
	
	
	
	

	I have assisted to develop or modify WHS policies and procedures within an organisation. 
	
	
	
	
	

	I have dealt with at least two different compliance matters including making recommendations for workplace changes to achieve WHS compliance.
	
	
	
	
	





[bookmark: _Toc60757710]BSBWHS413 Contribute to implementation and maintenance of WHS consultation and participation processes

This unit describes the skills and knowledge required to contribute to implementing and maintaining work health and safety (WHS) consultation and participation as prescribed in legislation. It also covers contributing to communicating relevant information, identifying feedback opportunities, and improving consultation and participation. The unit applies to those working in a broad range of WHS roles across all industries.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	On at least two occasions I have implemented and maintained WHS consultation and participation.
	
	
	
	
	

	On at least two occasions I have communicated information and data about WHS consultation and participation processes.
	
	
	
	
	

	On at least two occasions I have provided information to individuals about WHS consultation and participation processes.
	
	
	
	
	

	On at least two occasions I have created opportunities for feedback on WHS consultation and participation processes.
	
	
	
	
	

	On at least two occasions I have made recommendations to remove barriers and improve the effectiveness of WHS consultation and participation processes.
	
	
	
	
	

	I have undertaken WHS skills analysis of a work team and provided training.
	
	
	
	
	



[bookmark: _Toc60757711]BSBWHS414 Contribute to WHS risk management

This unit describes the skills and knowledge required to contribute to WHS risk management, which includes the processes for identifying work health and safety (WHS) hazards and assessing and controlling the risk relating to those identified hazards. It involves contributing to the development, implementation and evaluation of risk controls according to legislative and organisational requirements. 

The unit applies to those working in a broad range of roles across all industries. WHS hazard identification and risk control processes are those defined in written workplace procedures.



	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have contributed to compliance with WHS laws and guidelines for hazard identification, risk assessment and implementation and evaluation of risk controls.
	
	
	
	
	

	I have identified and documented at least two different WHS hazards and applied controls to minimise the risk and evaluated their effectiveness.
	
	
	
	
	

	I have communicated to other stakeholders regarding the risks and updated controls for two different WHS hazards.
	
	
	
	
	








[bookmark: _Toc60757712]BSBWHS415 Contribute to implementing WHS management systems

This unit describes the skills and knowledge required to contribute to implementing a plan for a work health and safety management system (WHSMS) that applies to own role. The unit applies to individuals with responsibilities for contributing to the implementation of an organisation’s WHSMS as part of their work health and safety (WHS) responsibilities in a range of industry and workplace contexts.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have contributed to the development, implementation and evaluation of a WHSMS which incorporates return to work and injury management procedures.
	
	
	
	
	

	I have communicated the WHSMS plan and policies to stakeholders.
	
	
	
	
	

	I have facilitated the contribution of others to the development, implementation and evaluation of the WHSMS.
	
	
	
	
	

	I have contributed to adjusting the implementation plan of a WHSMS.
	
	
	
	
	



[bookmark: _Toc60757713]BSBWHS416 Contribute to workplace incident response

This unit describes the skills and knowledge required to assist with actions and activities performed in response to workplace incidents according to work health and safety (WHS) legislative and organisational requirements. The unit applies to those who contribute to workplace incident responses by undertaking a varied range of activities in a structured and familiar work environment as defined in written procedures. It applies to people who work in a broad range of WHS roles across all industries.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have contributed to responding to, documenting, investigating and reporting on at least two different workplace incidents.
	
	
	
	
	

	I have used appropriate data collection techniques to compile reports about at least two different WHS incidents.
	
	
	
	
	

	I have reviewed incident reports and used appropriate analysis techniques to interpret causes of incidents. 
	
	
	
	
	

	I have contributed to implementing recommendations arising from incident investigations.
	
	
	
	
	

	I have assisted with the reporting of incidents to external authorities.
	
	
	
	
	



[bookmark: _Toc60757714]BSBWHS419 Contribute to implementing WHS monitoring processes

This unit describes the skills and knowledge required to contribute to monitoring a range of physical agents and conditions relating to work health and safety (WHS) in the workplace. It involves the use of a range of measuring devices to collect, interpret and report on workplace information and data in relation to those physical agents and conditions. The unit applies to those working in a broad range of WHS roles across all industries. The unit does not extend to hazard identification, risk assessment or developing risk controls based on the outcomes of monitoring, which are covered in BSBWHS414 Contribute to WHS risk management. This unit does not qualify individuals to perform duties as a registered officer under any legislation.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have contributed to monitoring at least three different physical agents or conditions relating to work health and safety.
	
	
	
	
	

	I have contributed to selecting measuring devices for monitoring agents and/or conditions.
	
	
	
	
	

	I have sought specialist advice and equipment when required.
	
	
	
	
	

	I have determined the sampling process for data collection and contributed to outlining a sampling plan.
	
	
	
	
	

	I have determined the requirements, nature and purpose of monitoring and inspected the work area and consulted with workers.
	
	
	
	
	

	I have assisted with arranging calibration of monitoring equipment and used, cleaned and stored equipment appropriately.
	
	
	
	
	

	I have recorded readings and interpreted, analysed, documented and evaluated the results of monitoring.
	
	
	
	
	




[bookmark: _Toc60757715]BSBWHS417 Assist with managing WHS implications of return to work

This unit describes the skills and knowledge required to assist with managing the WHS implications of activities that facilitate an injured worker’s return to work. It involves identifying those with roles, duties, rights and responsibilities for return to-work, as well as assisting in preparing, implementing and evaluating the return to work. 

The unit applies to those in an organisation who assist with the WHS implications of return-to-work activities. In many organisations, this role will be performed alongside others from within the organisation or external parties, including those working in human resources, workers’ compensation, workplace rehabilitation, other professional and administrative capacities, and other roles relating to return to work.

	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have planned and implemented a return to work program for at least one injured working including establishing return to work objectives, job redesign and alternative duties and assessed the work environment for the injured worker.
	
	
	
	
	

	I have identified suitable return to work duties in consultation with internal and external stakeholders. 
	
	
	
	
	

	I have identified and addressed barriers for worker returning to work.
	
	
	
	
	

	I have identified risks to others arising from injured workers absence and reduced capacity implementing plans to manage those risks.
	
	
	
	
	

	I have monitored and evaluated the return to work plan for at least one injured worker.
	
	
	
	
	

	I have facilitated regular feedback and communication with internal and external stakeholders in managing return to work.
	
	
	
	
	

	I have evaluated the return to work of at least one injured worker and made recommendations for system improvement.
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