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[bookmark: _Toc75166268][bookmark: _Toc75166935][bookmark: _Toc108530372]Skills Recognition Application
As an adult, you come to us with a wide range of skills, experience and knowledge. We would like to recognise this by providing you with an opportunity to have these skills recognised. Two main ways we do this are through credit transfer (CT) and recognition of prior learning (RPL).
What is a credit transfer?
If you provide suitable evidence that you have successfully completed a unit or module at any RTO, we will provide credit for the unit or module. Credit will be granted when you have completed and been assessed as competent for any unit at any RTO or at any other authorised issuing organisation.
	I have existing qualifications that I have gained in the past, and I would like these assessed for credit transfer
	[bookmark: Check1]|_|

	Please submit certified copies of your qualifications with this application (For more information about certified copies go to https://www.justice.vic.gov.au/certifiedcopies)


What is recognition of prior learning?
Recognition of prior learning (RPL) is an assessment pathway that determines your competence and allows credit to be given for your skills and knowledge that you have gained on the job or through other formal, non-formal or informal learning.
To assess your potential to apply for RPL we have developed the following toolkit. 
Before proceeding, please place your name in the highlighted section of the footer of this document.
To prepare yourself for the RPL pathway we have developed this RPL self-evaluation which will assist you. The more ticks you get across each area the more likely you are to be able to RPL one or more of your units.


[bookmark: _Toc108530373]Foundation skills
	[bookmark: _Hlk17994764]
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points

	[bookmark: _Hlk18481465]Foundation skills

	[bookmark: _Hlk19777304]I can draft and develop documents using appropriate format and language for context
	[bookmark: Text1]     
	     

	I can interpret and analyse written information from a range of sources
	     
	     

	I can read, interpret, communicate and abide by organisational policies and procedures
	     
	     

	I can actively reinforce own knowledge and skills by training, coaching or mentoring others
	     
	     

	I can interpret and comprehend mathematical information in my workplace.
	     
	     

	I have oral communication skills to speak with internal and external stakeholders
	     
	     

	I use active listening and questioning to seek information and confirm understanding
	     
	     

	I can interact and communicate with internal and external stakeholders to confirm requirements, seek guidance and share information
	     
	     

	I can build trust and positive working relationships and to show respect for the opinions and values of others
	     
	     

	I have the ability to engage, collaborate and motivate others 
	     
	     

	I can use digital applications to access, organise, integrate and share relevant information in effective ways
	     
	     

	I can plan, organise and implement complex tasks required to achieve required outcomes
	     
	     

	I can anticipate potential problems and implements contingency plans as soon as warning signs are recognised
	     
	     

	I can use analytical processes to evaluate options, and aid in problem-solving and decision-making
	     
	     

	I can use formal and informal processes to monitor the implementation of decisions and reflect on outcomes
	     
	     

	I understand the legal and ethical responsibilities of my role
	     
	     


The above foundation skills matrix is to be provided to all students every time.
[image: Logo, company name

Description automatically generated]

(Student Name)
The College for Adult Learning
TOID 22228 									Page 1 of 40
[bookmark: _Toc80775315][bookmark: _Toc108530374]CPCCBC4001 Apply building codes and standards to the construction process for Class 1 and 10 buildings
This unit of competency specifies the skills and knowledge required to access, interpret and apply relevant building codes and standards applicable to the National Construction Code (NCC) Classes 1 and 10 buildings, to a maximum of two storeys. It includes knowledge of the structure of the NCC, as well as the ability to access relevant information from the code as applicable to various building projects.
It applies to builders, site managers and related construction industry professionals responsible for ensuring compliance with building codes and standards related to residential construction projects.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have determined the type of construction and use of building from construction plans and specifications and class of building using National Construction Code (NCC) classifications.
	     
	     
	     
	     
	     

	I have identified current building and construction codes and Australian Standards relevant to the building project.
	     
	     
	     
	     
	     

	I have applied NCC Performance Requirements in relation to the design and construction of the building
	     
	     
	     
	     
	     

	I have applied Performance Solutions to ensure that construction complies with NCC Performance Requirements.
	     
	     
	     
	     
	     

	I have identified faults and problems and proposed actions to rectify.
	     
	     
	     
	     
	     

	I have inspected a building to determine fire protection compliance with NCC and other legislative requirements.
	     
	     
	     
	     
	     



[bookmark: _Toc80775316]

[bookmark: _Toc108530375]CPCCBC4053 Apply building codes and standards to the construction process for Class 2 to 9 Type C buildings
This unit of competency specifies the skills and knowledge required to access, interpret and apply relevant building codes and standards applicable to National Construction Code (NCC) Class 2 to 9 Type C building projects. It includes knowledge of the structure of the NCC, as well as the ability to access relevant information from the code as applicable to various building projects.
It applies to builders, site managers and related construction industry professionals responsible for ensuring compliance with building codes and standards related to Class 2 to 9 Type C construction projects.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have determined the type of construction and use of building from construction plans and specifications and class of building using National Construction Code (NCC) classifications including one Class 2, 3 or 9 and one Class 5 to 8.
	     
	     
	     
	     
	     

	I have identified current building and construction codes and Australian Standards relevant to two Type C building projects.
	     
	     
	     
	     
	     

	I have applied NCC Performance Requirements in relation to the design and construction of the buildings.
	     
	     
	     
	     
	     

	I have applied Performance Solutions to ensure that construction complies with NCC Performance Requirements.
	     
	     
	     
	     
	     

	I have identified faults and problems and proposed actions to rectify.
	     
	     
	     
	     
	     

	I have inspected two Type C buildings (one Class 2, 3 or 9 and one Class 5 to 8) to determine fire protection compliance with NCC and other legislative requirements.
	     
	     
	     
	     
	     



[bookmark: _Toc80775321]

[bookmark: _Toc108530376]CPCCBC4003 Select, prepare and administer a construction contract
This unit of competency specifies the skills and knowledge required to select, prepare and administer contracts for commercial and residential construction projects. It includes contract selection, administration of a range of documents related to the contract and identifying causes of breach of contract.
It applies to National Construction Code (NCC) classifications:
· Residential - Class 1 and 10 buildings, maximum two storeys
· Commercial - Class 2 to 9, Type C only constructions.
It applies to builders, estimators and project and site managers who interpret complex documents and communicate clearly and succinctly during contract negotiations.
This unit of competency is suitable for people operating with autonomy. A person working at this level would be expected to take responsibility for selecting and preparing construction contracts.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have selected, prepared and administered at least one contract for a construction project.
	     
	     
	     
	     
	     

	I have analysed identified legislative requirements and construction type to select the appropriate contract.
	     
	     
	     
	     
	     

	I have prepared the construction contract specifying requirements for contract termination and special conditions agreed by all parties.
	     
	     
	     
	     
	     

	I have ensured the legality and validity of draft contract in consultation with relevant persons.
	     
	     
	     
	     
	     

	I have assessed, scheduled and processed progress payments, including processes for applying for extension of time.
	     
	     
	     
	     
	     

	I have administered the contract following government legal and regulatory requirements and to the organisation’s standards.
	     
	     
	     
	     
	     

	I have resolved contractual disputes in accordance with contract and relevant legislation and regulations.
	     
	     
	     
	     
	     

	I have identified, negotiated and documented variations to the contract.
	     
	     
	     
	     
	     

	I have monitored price and time variations and negotiated with various parties to resolve contract anomalies.
	     
	     
	     
	     
	     

	I have finalised defects liability under a building or construction contract.
	     
	     
	     
	     
	     

	I have finalised the contract in accordance with relevant legislation and contract provisions.
	     
	     
	     
	     
	     

	I have collected all related construction contract and final inspection documentation and issued completion certificate.
	     
	     
	     
	     
	     



[bookmark: _Toc80775322][bookmark: _Toc80775187][bookmark: _Toc108530377]
BSBPMG430 Undertake project work
This unit describes the skills and knowledge required to undertake a minor project or a section of a larger project. It covers developing a project plan, administering and monitoring the project, finalising the project and reviewing the project to identify lessons learned for application to future projects.
The unit applies to individuals who play a significant role in ensuring a project meets timelines, quality standards, budgetary limits and other requirements set for the project.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have established the parameters of the project including project scope, project stakeholders, including own responsibilities, the relationship of the project to organisational objectives and other projects, quality, reporting and resource requirements.
	     
	     
	     
	     
	     

	I have used project management tools to develop and implement a project plan including deliverables, work breakdown, budget and allocation of resources, timelines, risk management, recordkeeping and reporting.
	     
	     
	     
	     
	     

	I have implemented and monitored plans for managing project finances, resources and quality.
	     
	     
	     
	     
	     

	I have achieved project deliverables.
	     
	     
	     
	     
	     

	I have consulted and communicated with relevant stakeholders to generate input and engagement in planning, implementing and reviewing the project.
	     
	     
	     
	     
	     

	I have provided support to team members to enable them to achieve deliverables and to transition them as appropriate at completion of the project.
	     
	     
	     
	     
	     

	I have finalised the project including documentation, sign-offs and reporting.
	     
	     
	     
	     
	     

	I have reviewed and documented the project outcomes and made recommendations for improvements to future projects.
	     
	     
	     
	     
	     



[bookmark: _Toc80775184][bookmark: _Toc108530378]BSBPMG426 Apply project risk management techniques
This unit describes the skills and knowledge required to assist with aspects of risk management in a project. It specifically involves planning for, controlling and reviewing risks associated with the project, and assisting in this process where required. It applies to individuals who are project practitioners working in a project support role.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have applied project risk management techniques during at least two different projects.
	     
	     
	     
	     
	     

	I have assisted others in identifying and prioritising potential risks and developing risk-management strategies, plans and reporting mechanisms throughout the project life cycle, using established risk-analysis methods, techniques and tools.
	     
	     
	     
	     
	     

	I have regularly reviewed current and proposed activities to identify potential and actual risks and opportunities.
	     
	     
	     
	     
	     

	I have applied, monitored and reviewed risk-control measures, including contingency measures to mitigate risks.
	     
	     
	     
	     
	     

	I have contributed to the review of contingency plans on an ongoing basis and, where required, ensured tasks allocated to individuals and/or team are clarified with the project manager before implementation.
	     
	     
	     
	     
	     

	I have evaluated, reviewed and reported on risk-management processes and made recommendations for future improvements.
	     
	     
	     
	     
	     



[bookmark: _Toc80775180]

[bookmark: _Toc108530379]BSBPMG422 Apply project quality management techniques
This unit describes the skills and knowledge required to enhance project outcomes by contributing to quality planning, applying quality policies and procedures, and contributing to continuous improvement in projects. 
It applies to individuals who are a project practitioners working in a project support role.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have supported project managers and other team members to apply project quality management techniques during at least two different projects.
	     
	     
	     
	     
	     

	I have worked in a team environment to plan and develop quality management and continuous improvement parameters and contributed to developing quality requirements in the project plan and processes.
	     
	     
	     
	     
	     

	I have selected and applied quality management techniques in a project relevant to the organisation and industry context.
	     
	     
	     
	     
	     

	I have sourced information to locate and interpret quality policy and procedures.
	     
	     
	     
	     
	     

	I have implemented quality assurance in the project according to agreed quality standards and guidelines, accurately maintaining records and reporting shortfalls in quality outcomes.
	     
	     
	     
	     
	     

	I have participated in the ongoing review of project outcomes to determine effectiveness of quality management activities and contributed to stakeholder satisfaction analysis to ensure expectations have been met.
	     
	     
	     
	     
	     



[bookmark: _Toc80775324]

[bookmark: _Toc108530380]CPCCBC4008 Supervise site communication and administration processes for building and construction projects
This unit of competency specifies the skills and knowledge required to supervise site communications, monitor and maintain compliance with codes and standards and implement project administration processes on a building and construction project.
This unit of competency specifies the skills and knowledge required to supervise the administration of quality control compliance and the use of site communications and record keeping systems; and conduct onsite inspections to complete the required project administration processes.
This unit applies to National Construction Code (NCC) classifications:
· Residential - Class 1 buildings to a maximum of two storeys
· Commercial - NCC Class 2 to 9, Type C only constructions.
This unit of competency is suitable for builders, site managers, forepersons and other construction industry professionals using specialised knowledge and skills to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have developed a plan to supervise the administration processes for one building and construction project.
	     
	     
	     
	     
	     

	I have outlined the communication systems that will be used on site and how the systematic gathering of onsite information is to be recorded.
	     
	     
	     
	     
	     

	I have maintained a daily communications diary and key events and recorded information relating to certifier inspections, union and legislative matters.
	     
	     
	     
	     
	     

	I have developed a progress inspection checklist for at least two trades for a section of building.
	     
	     
	     
	     
	     

	I have conducted at least one site inspection to evaluate safety, project progress and work quality for at least one section of a building.
	     
	     
	     
	     
	     

	I have documented a rectification plan for a building and construction project.
	     
	     
	     
	     
	     

	I have identified and communicated project quality control compliance requirements and organisational quality control processes and industry requirements.
	     
	     
	     
	     
	     

	I have developed processes to ensure onsite work performance meets industry regulatory framework, jurisdictional requirements and quality control standards.
	     
	     
	     
	     
	     

	I have accessed or developed schedules and checklists detailing specific inspections to be conducted at appropriate stages of construction.
	     
	     
	     
	     
	     

	I have authorised payments of material and contractor invoices, drawing against contract allowances and back-charges, as required.
	     
	     
	     
	     
	     

	I have authorised variations to contracts and take corrective action as required.
	     
	     
	     
	     
	     

	I have processed insurance claims for site loss or damage.
	     
	     
	     
	     
	     

	I have applied workplace safety requirements and project administration procedures during onsite visits.
	     
	     
	     
	     
	     

	I have arranged for local authority completion inspection.
	     
	     
	     
	     
	     

	I have prepared certificates and appropriate client handover information, including all guarantees, warranties and termite protection forms.
	     
	     
	     
	     
	     



[bookmark: _Toc80775325]

[bookmark: _Toc108530381]CPCCBC4009 Apply legal requirements to building and construction projects
This unit of competency specifies the skills and knowledge required to apply legal requirements to residential and commercial building and construction projects. It includes meeting licensing requirements, complying with financial and insurance laws and meeting the conditions of building contracts.
It applies to National Construction Code (NCC) classifications:
· Residential - Class 1 and 10 buildings, maximum two storeys
· Commercial - Class 2 to 9, Type C only constructions.
This unit of competency applies to builders, site managers, forepersons, estimators and other construction industry personnel responsible for applying legal requirements to residential or commercial building and construction projects.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems relating to legal requirements of building and construction projects.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have identified and applied legal requirements to one residential or commercial building and construction project including insurance for workers, materials and building, industrial relations, financial transactions, payment of wages, payment of subcontractor and supplier invoices and contractual agreements.
	     
	     
	     
	     
	     

	I have identified any construction activity restrictions, limitations and conditions from building approvals and permits for the project.
	     
	     
	     
	     
	     

	I have checked licensing requirements or competencies for subcontractors, site supervisors and managers.
	     
	     
	     
	     
	     

	I have applied site safety requirements and 	
implemented strategies to ensure all workers are inducted, informed and regularly updated of their on-site safety responsibilities.
	     
	     
	     
	     
	     

	I have confirmed all mandatory building, subcontractor and worker’s compensation insurances are current and applied to comply with legal requirements.
	     
	     
	     
	     
	     

	I have administered a payroll system which incorporates employee and contractor payments, deduction of taxes, including goods and services tax (GST), tracking of transactions and calculating wages.
	     
	     
	     
	     
	     

	I have applied workplace, training and subcontractor agreements and relevant awards to ensure compliance with industrial relations legislation.
	     
	     
	     
	     
	     

	I have taken proactive measures to ensure discrimination and harassment are not practiced in the workplace.
	     
	     
	     
	     
	     

	I have resolved disputes and addressed complaints promptly, recording actions taken.
	     
	     
	     
	     
	     



[bookmark: _Toc80775327]

[bookmark: _Toc108530382]CPCCBC4012 Read and interpret plans and specifications
This unit of competency specifies the skills and knowledge required to read and interpret plans and specifications applicable to residential and commercial projects. It includes identifying site characteristics, features of the proposed building and details of the construction.
It applies to National Construction Code (NCC) classifications:
· Residential - Class 1 and 10 buildings, maximum two storeys
· Commercial - Class 2 to 9, Type C only constructions.
The unit of competency applies to site managers, forepersons, estimators, builders, managers and other building and construction industry personnel who read and interpret plans and specifications for quantity surveying, costing and tendering and construction of building and construction projects.
This unit is suitable for people with specialised knowledge, completing routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have identified and interpreted building and construction information from a set of plans and specifications including structural load bearing information, orientation of structures, site contours, datum and reduced levels, and site features to be removed or retained.
	     
	     
	     
	     
	     

	I have identified internal linings, external cladding and roof materials from plans and specifications.
	     
	     
	     
	     
	     

	I have identified concrete footing and slab sizes and position and type of reinforcing.
	     
	     
	     
	     
	     

	I have checked wind bracing materials and tie-down methods for accuracy against the wind bracing table
	     
	     
	     
	     
	     

	I have interpreted essential elements from two-dimensional to three-dimensional format, and applied to estimation, planning and supervisory tasks.
	     
	     
	     
	     
	     

	I have identified provisional sum (PS) and prime cost (PC) items.
	     
	     
	     
	     
	     

	I have located installation and connection points of services to the building.
	     
	     
	     
	     
	     



[bookmark: _Toc80775329][bookmark: _Toc108530383]CPCCBC4014 Prepare simple building sketches and drawings
This unit of competency specifies the skills and knowledge required to prepare sketches and drawings used for communicating ideas to clients and other parties. It includes capturing design concepts and options taken from architectural drawings to create simpler versions.
The unit of competency applies to builders, experienced tradespersons, project managers and estimators who prepare sketches and drawings for estimating, explaining details and showing measurements required for building and construction work.
It does not describe more complex drafting skills.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have drawn two components of the fabric of the building from a set of construction plans and prepared drawings for presentation with appropriate notations and labelling.
	     
	     
	     
	     
	     

	I have selected one structural and one non-structural component and collate vital information required for the drawing.
	     
	     
	     
	     
	     

	I have transferred vital information into two-dimensional and three-dimensional drawing and sketches.
	     
	     
	     
	     
	     

	I have produced sectional drawings to clearly identify and label elements and components.
	     
	     
	     
	     
	     

	I have applied essential information to the drawing using dimension lines, symbols and abbreviations following standard drawing conventions.
	     
	     
	     
	     
	     

	I have included drawing and job tile, date, scale and sheet number in the title block.
	     
	     
	     
	     
	     


[bookmark: _Toc98831058]


[bookmark: _Toc98831039][bookmark: _Toc108530384]CPCCBC4010 Apply structural principles to residential and commercial constructions
This unit of competency specifies the skills and knowledge required to apply structural principles to the construction of residential or commercial structures. This unit includes applying structural principles to footing, floor, wall and roof systems.
It applies to National Construction Code (NCC) classifications:
· Residential - Class 1 and 10 buildings, maximum two storeys
· Commercial - Class 2 to 9, Type C only constructions.
This unit of competency applies to builders, site managers, forepersons and other managers in the building and construction industry who apply structural principles to the demolition or construction of structures.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems relating to building application approvals.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have analysed, planned and documented the structural integrity of the building project including compliance with NCC bushfire, high wind, earthquake and alpine environment requirements.
	     
	     
	     
	     
	     

	I have applied technical construction principles and concepts to the appropriate selection, integration and building of construction elements and components.
	     
	     
	     
	     
	     

	I have coordinated, planned, implemented, supervised and checked the construction of the structure including footings, flooring systems, windows, doors, wall systems, and cladding and roof systems ensuring that they comply with NCC requirements, quality requirements, relevant Australian Standards, codes and manufacturer specifications.
	     
	     
	     
	     
	     


[bookmark: _Toc98831041]
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[bookmark: _Toc108530385]CPCCBC4018 Apply site surveys and set-out procedures to building and construction projects
This unit of competency specifies the skills and knowledge required to use technical instruments and levelling and surveying techniques to accurately set-out a building on site. It includes determining grid levels and developing contour plans.
It applies to National Construction Code (NCC) classifications:
· Residential - Class 1 and 10 buildings, maximum two storeys
· Commercial - Class 2 to 9, Type C only constructions
This unit of competency applies to builders, site supervisors and related construction industry professionals responsible for ensuring accurate application of site surveys and set-out of a residential and/or commercial building.
This unit is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have surveyed and set out a residential or commercial building on site using at least one surveying and one levelling device in accordance with standard operating procedures.
	     
	     
	     
	     
	     

	I have applied the ‘two peg test’ to check the amount of error present in the instrument.
	     
	     
	     
	     
	     

	I have carried out reduction in a closed level run by rise and fall method and by height of plane collimation (HPC) method.
	     
	     
	     
	     
	     

	I have calculated accurate staff readings to enable a specific reduced level (RL) set-out.
	     
	     
	     
	     
	     

	I have identified and explained errors in measured distances due to site characteristics and measurement methods.
	     
	     
	     
	     
	     

	I have developed a topographic contour plan of the site.
	     
	     
	     
	     
	     

	I have calculated and recorded trigonometric and geometric calculations commonly used with grid lines, off sets and right-angle triangles without error.
	     
	     
	     
	     
	     

	I have drawn longitudinal sections from RLs.
	     
	     
	     
	     
	     

	I have calculated cut and fill quantities including the area and volume of land to be levelled, the area of land to be filled and the volume of fill required.
	     
	     
	     
	     
	     

	I have expressed calculation angles, percentages and run ratios in grades and determined calculations for batter levels from grades and distances.
	     
	     
	     
	     
	     

	I have constructed longitudinal sections and determined associated grades and levels in typical drainage and pipeline situations.
	     
	     
	     
	     
	     





[bookmark: _Toc98831060][bookmark: _Toc108530386]CPCCBC4007 Plan building or construction work
This unit of competency specifies the skills and knowledge required to plan on-site activities, employ human resources and obtain physical resources. It includes sequencing construction tasks, identifying appropriate skilled labour, physical resources and suppliers and assessing their availability, and developing documentation and advice for relevant authorities.
The unit of competency applies to those who decide on and arrange building and construction work for residential and commercial projects.
This unit of competency is suitable for builders, site managers, forepersons and other construction industry professionals using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
Completion of the general construction induction training program specified by the model Code of Practice for Construction Work is required for any person who is to carry out construction work. Achievement of CPCCWHS1001 Prepare to work safely in the construction industry meets this requirement.
Licensing, regulatory or registration requirements apply to this unit of competency in some jurisdictions. Relevant state and territory regulatory authorities should be consulted to confirm these requirements.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have developed a project schedule and associated documentation for the delivery of materials and plant and equipment,
commencement dates for on site contractors, milestones and deliverables, project critical path and timeframes, and contingencies for breakdown of activities.
	     
	     
	     
	     
	     

	I have read contract documentation to identify any unusual aspects of construction, use of materials or penalties, determined the availability of subcontractors, organised materials with suppliers and identified site access and set up.
	     
	     
	     
	     
	     

	I have reviewed procedures relating to construction operations including recording of hired assets and removal of existing services and hazardous materials.
	     
	     
	     
	     
	     

	I have prepared and submitted condition reports.
	     
	     
	     
	     
	     



[bookmark: _Toc98831056][bookmark: _Toc108530387]CPCCBC4002 Manage work health and safety in the building and construction workplace
This unit of competency specifies the skills and knowledge required to inspect workplaces for hazards and conduct work health and safety (WHS) risk analyses. It includes the development and implementation of appropriate responses to mitigate risks to meet government legislation and regulations.
This unit of competency applies to builders, site managers and forepersons who are responsible for the management of risk in building and construction workplaces.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
Completion of the general construction induction training program specified by the model Code of Practice for Construction Work is required for any person who is to carry out construction work. Achievement of CPCCWHS1001 Prepare to work safely in the construction industry meets this requirement.
Licensing, regulatory or registration requirements apply to this unit of competency in some jurisdictions. Relevant state and territory regulatory authorities should be consulted to confirm these requirements.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have conducted a workplace safety audit for a construction worksite.
	     
	     
	     
	     
	     

	I have evaluated construction site safety and assessed workplace risk.
	     
	     
	     
	     
	     

	I have accessed and interpreted relevant government work health and safety (WHS) legislation and regulations.
	     
	     
	     
	     
	     

	I have established and implemented site safety plans.
	     
	     
	     
	     
	     

	I have established and evaluated educational programs to ensure workers carry out safe work practices.
	     
	     
	     
	     
	     

	I have implemented consultation processes to ensure that workers actively contribute to site safety issues.
	     
	     
	     
	     
	     

	I have negotiated and resolved safety issues and conflicts.
	     
	     
	     
	     
	     

	I have monitored and reported on workplace safety plans including evaluating the effectiveness of safety plans and control measures.
	     
	     
	     
	     
	     


[bookmark: _Toc98831057][bookmark: _Toc108530388]CPCCBC4021 Minimise waste on the building and construction site
This unit of competency specifies the skills and knowledge required to support sustainable building practices by minimising waste removed from residential or commercial building and construction sites. It includes planning a waste minimisation strategy, calculating cost benefits and implementing alternative waste minimisation systems.
This unit of competency applies to builders, site managers and forepersons, and estimators in the building and construction industry responsible for managing compliance with waste regulations and minimising waste on construction sites.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
Completion of the general construction induction training program specified by the model Code of Practice for Construction Work is required for any person who is to carry out construction work. Achievement of CPCCWHS1001 Prepare to work safely in the construction industry meets this requirement.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have developed and implemented an alternative sustainable waste management strategy to minimise building and construction waste for one residential and one commercial building and construction site to comply with environmental and sustainability regulations and guidelines.
	     
	     
	     
	     
	     

	I have calculated costs, potential savings and advantages of a waste management strategy and negotiated with the client.
	     
	     
	     
	     
	     

	I have established effective communication with the architect, designer, engineer and other relevant professionals to ensure project plans incorporate waste minimisation strategies.
	     
	     
	     
	     
	     

	I have managed materials procurement to minimise waste including identifying high quality and more durable materials, used recycled materials and minimised packaging waste.
	     
	     
	     
	     
	     

	I have determined and used demolition practices to increase the recovery of materials for recycling and reuse.
	     
	     
	     
	     
	     

	I have adopted strategies to minimise the volume of site excavation and other materials that are disposed of in landfill.
	     
	     
	     
	     
	     

	I have implemented litter abatement strategies on construction sites.
	     
	     
	     
	     
	     





[bookmark: _Toc108530389]CPCCBC4013 Prepare and evaluate tender documentation
This unit of competency specifies the skills and knowledge required to evaluate project and contract requirements and prepare and formalise tender documentation in the building and construction industry. It includes interpreting, compiling and documenting essential project information and demands into a final tender document.
It applies to builders, estimators and managers in the building and construction industry who have a responsibility for evaluating and preparing tenders for residential and commercial projects.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have prepared tender documents for two contracts, with one being for a residential project and one for a commercial project.
	     
	     
	     
	     
	     

	I have sourced and checked relevant plans, specifications and tender documentation for currency and amendments.
	     
	     
	     
	     
	     

	I have evaluated risks associated with the tender process.
	     
	     
	     
	     
	     

	I have attached vital information, drawings, specifications or other supporting evidence to the tender document.
	     
	     
	     
	     
	     

	I have prepared and attached client acceptance forms and any amendments and conditions to the tender or contract.
	     
	     
	     
	     
	     

	I have conducted final evaluation of completed tender documentation and sought approval.
	     
	     
	     
	     
	     

	I have completed the appropriate client contract for the project.
	     
	     
	     
	     
	     



[bookmark: _Toc98831061]

[bookmark: _Toc108530390]CPCCBC4017 Arrange resources and prepare for the building and construction project
This unit of competency specifies the skills and knowledge required to identify and procure the necessary on-site physical and human resources and systematically apply the supply process for a building and construction project. It includes notifying external agencies, employees and contractors and coordinating activities to meet scheduled timeframes.
It applies to National Construction Code (NCC) classifications:
· Residential - Class 1 and 10 buildings, maximum two storeys
· Commercial - Class 2 to 9, Type C only constructions.
This unit of competency applies to builders, site managers and forepersons, estimators and other building and construction industry professionals who are responsible for pre-construction preparation of residential and commercial construction projects.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
Completion of the general construction induction training program specified by the model Code of Practice for Construction Work is required for any person who is to carry out construction work. Achievement of CPCCWHS1001 Prepare to work safely in the construction industry meets this requirement.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have identified, planned and established the essential pre-construction infrastructure for a commercial or residential project.
	     
	     
	     
	     
	     

	I have procured sufficient onsite facilities and materials to support the project requirements.
	     
	     
	     
	     
	     

	I have procured and scheduled temporary services, materials and human resources to ensure the smooth operation of the project.
	     
	     
	     
	     
	     

	I have recorded and maintained information from local council, external authorities, employees and contractors.
	     
	     
	     
	     
	     

	I have established and provided insurance, safety, security and environmental requirements for project commencement.
	     
	     
	     
	     
	     



[bookmark: _Toc98831050][bookmark: _Toc108530391]CPCCBC4052 Lead and manage teams in the building and construction industry 
This unit of competency specifies the skills and knowledge required to lead, manage and engage with a variety of teams working in the building and construction industry. Building and construction industry work teams may include subcontractors and employees, with cultural, competency or other diversities, who are engaged on the project for different periods of time and at different times. It includes liaising with team supervisors or leading hands to establish team objectives, maintain team performance and progress and achieve project quality.
This unit of competency applies to builders, site supervisors and related construction industry professionals responsible for managing diverse work teams to complete projects to specifications and on time.
This unit is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have led and managed at least three different work teams on a building and construction project.
	     
	     
	     
	     
	     

	I have identified and communicated project timeframes, stages of construction and scheduled commencement dates for work teams.
	     
	     
	     
	     
	     

	I have identified, defined and communicated subcontractor and employee work obligations, conditions, limitations, roles, responsibilities and accountabilities from contracts and associated documentation.
	     
	     
	     
	     
	     

	I have identified, implemented and managed workplace safety requirements that apply to various teams.
	     
	     
	     
	     
	     

	I have identified diversities within teams and negotiate support requirements.
	     
	     
	     
	     
	     

	I have identified and resolve potential conflict within work teams, between other teams and between self and teams on a construction project.
	     
	     
	     
	     
	     

	I have consulted with supervisors and provided constructive feedback, information and advice to support teams and individuals to work together on a project and achieve quality work outcomes.
	     
	     
	     
	     
	     

	I have conducted regular meetings and assisted team supervisors to plan and prioritise team tasks and workload.
	     
	     
	     
	     
	     

	I have managed and supported teams experiencing difficulties and take necessary action to rectify issues.
	     
	     
	     
	     
	     

	I have encouraged team members to participate in and take responsibility for team activities and communication processes.
	     
	     
	     
	     
	     

	I have issued improvement or safety breach notices to team supervisor or individuals.
	     
	     
	     
	     
	     

	I have monitored teams’ effectiveness, progress and work quality, addressed training requirements and discussed barriers and issues that impact on performance and progress.
	     
	     
	     
	     
	     

	I have monitored resource utilisation.
	     
	     
	     
	     
	     

	I have resolved negative interactions or problems between project teams.
	     
	     
	     
	     
	     


[bookmark: _Toc98831062][bookmark: _Toc108530392]CPCCCO4001 Supervise concreting work
This unit of competency specifies the outcomes required to oversee on-site preparation and finish of concreting work. It includes initiating, supervising and monitoring concreting operations to ensure completion within scheduled timeframes and quality standards.
This unit of competency applies to builders, site supervisors and other industry personnel responsible for concreting work on residential and commercial projects.
This unit of competency is suitable for those using specialised knowledge to complete routine and non-routine tasks and using their own judgement to deal with predictable and sometimes unpredictable problems.
Completion of the general construction induction training program specified by the model Code of Practice for Construction Work is required for any person who is to carry out construction work. Achievement of unit CPCCWHS1001 Prepare to work safely in the construction industry meets this requirement.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
	
	I have skills and knowledge in this area
(1 point)
	My supervisor, and/or other third party, will say that I can do these tasks (1 point)
	I have performed these tasks:
Rarely = 1 point
Sometimes = 2 points
Frequently = 3 points
	I can collect documents and evidence that show I have undertaken these tasks
(2 points)
	Total number of points

	I have supervised concreting works for a minimum of three different concreting projects.
	     
	     
	     
	     
	     

	I have supervised team members ensuring site safety and the timely completion of each project to the required quality standards and specifications including managing the accurate placement of formwork, reinforcing, services and penetrations.
	     
	     
	     
	     
	     

	I have supervised the accurate transfer of datum, finish heights of concrete, concrete compaction and concrete finishes.
	     
	     
	     
	     
	     

	I have procured the required concrete quantities and confirmed specifications and delivery requirements with suppliers and managed procurement records.
	     
	     
	     
	     
	     

	I have monitored weather conditions and applied contingencies as required to ensure the safety, quality and timeliness of project completion.
	     
	     
	     
	     
	     

	I have organised concrete testing and documented results.
	     
	     
	     
	     
	     

	I have supervised site clean up and completed and processed project documentation.
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