Double Diploma of Human Resources Management & Business Administration HRMBA
Units if full course studied and no Credits brought from previous qualifications.
Diploma of Business Administration
	Code
	Title
	C/E
	Result
	Unit number/name - InfoOrg/Student Portal

	BSBWOR501
	Manage personal work priorities and professional development
	Elective
	Competent
	Unit 1: Manage Personal Work Priorities and Professional Development

	BSBFIM502
	Manage Payroll
	Core
	Competent
	Unit 2: Manage Payroll

	BSBHRM501
	Manage human resources services
	Elective
	Competent
	Unit 3: Manage Human Resources Services

	BSBHRM506
	Manage recruitment selection and induction processes
	Elective
	Competent
	Unit 4: Manage Recruitment, Selection and Induction Processes

	BSBADM502
	Manage meetings
	Core
	Competent
	Unit 5: Manage Meetings

	BSBADM506
	Manage business document design and development
	Core
	Competent
	Unit 6: Manage Business Document Design and Development

	BSBADM503
	Plan and manage conferences
	Core
	Competent
	Unit 7: Plan and Manage Conferences

	BSBADM504
	Plan and implement administrative systems
	Core
	Competent
	Unit 8: Plan and Implement Administration Systems




Units have not been written yet and are not available on the website so need to ensure that the next unit opened is written before allocating it.
Once units are written, need to double check assessment tasks to ensure that unit of competencies listed above are correct.



Diploma of Human Resources
	Code
	Title
	C/E
	Result
	Unit number/name - InfoOrg/Student Portal

	BSBWOR501
	Manage personal work priorities and professional development
	Elective
	Cred Tran
	Unit 1: Manage Personal Work Priorities and Professional Development

	BSBFIM502
	Manage Payroll
	Elective
	Cred Tran
	Unit 2: Manage Payroll

	BSBHRM501
	Manage human resources services
	Core
	Cred Tran
	Unit 3 – Manage Human Resources Services

	[bookmark: _GoBack]BSBHRM506
	Manage recruitment selection and induction processes
	Core
	Cred Tran
	Unit 4 - Manage Recruitment, Selection and Induction Processes

	BSBHRM512
	Develop and manage performance management processes
	Core
	Competent
	Unit 9: Develop and Manage Performance Management Processes

	BSBWRK510
	Manage employee relations
	Core
	Competent
	Unit 10: Manage Employee Relations

	BSBHRM513
	Manage workforce planning
	Core
	Competent
	Unit 11: Manage Workforce Planning

	BSBWHS401
	Implement and monitor WHS policies, procedures and programs to meet legislative requirements
	Core
	Competent
	Unit 12: Ensure a Safe Workplace and Implement and Monitor WHS Policies, Procedures and Programs to Meet Legislative Requirements

	BSBWHS501
	Ensure a safe workplace
	Elective
	Competent
	Unit 12: Ensure a Safe Workplace and Implement and Monitor WHS Policies, Procedures and Programs to Meet Legislative Requirements



Units have not been written yet and are not available on the website so need to ensure that the next unit opened is written before allocating it.
Once units are written, need to double check assessment tasks to ensure that unit of competencies listed above are correct.
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